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REQUEST FOR PROPOSALS 2511.1 

BUS STOP AND SIDEWALK ON HIGHWAY 99 SOUTHBOUND ONRAMP AT LIONS BAY AVE. 

 
 

This Request for 
Proposals dated 

November 27, 2025 

Mandatory site meeting 
for all proponents 

11:00 a.m. Tuesday, December 9, 2025, at Highway 99 southbound 
onramp at Lions Bay Ave. (park in Lions Bay Ave. highway underpass) 

Submission deadline 2:00 p.m. Pacific Time, Tuesday, December 23, 2025 by email only to Karl 
Buhr, Public Works Manager, pwm@lionsbay.ca, copy to 
office@lionsbay.ca. 

Project completion March 31, 2026 (grant funding payment claim deadline)  

Questions (email only) Karl Buhr, Public Works Manager, pwm@lionsbay.ca,.  Information 
obtained from any other source is not official and should not be relied 
upon. 

  

mailto:pwm@lionsbay.ca
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1. PROJECT OVERVIEW 

The municipality of the Village of Lions Bay (“Municipality”) is relocating its bus stop on Lions 
Bay Ave. at Isleview Rd. to the Lions Bay Ave. Highway 99 southbound onramp, per the design 
provided in Appendix A (“Design”).  The Municipality now seeks proposals from qualified 
proponents for its construction. 

Design and construction are funded by a Ministry of Transport and Transit (“MOTT”) Minor 
Transit Betterments grant.  Proposals are anticipated between $60,000 and $80,000 depending 
on the form of the bus shelter (see 2.g below). 

 
 

2. SCOPE OF WORK (“PROJECT”) 

a. Comply with “MOTT” Permit (Appendix B) and Permit Cover Letter (Appendix C). 

b. Utilise coned Park and Ride lot or ramp boulevard as laydown area if desired. 

c. For partial or full ramp closures, institute traffic control under an H1080 Traffic 
Management Plan (partly filled, Appendix D).   

d. Clear vegetation and remove a minimum of Crown-owned trees (deemed non-
merchantable and not requiring a timber mark). 

e. Grade site and retain approx. 1.2 m cut with suitable stacked natural or manmade 
blocks. 

f. Form and pour concrete for sidewalks, curbs and gutters, considering runoff to existing 
catchbasin.  Asphalt may be proposed as an alternative. 

g. Construct bus shelter given the following considerations: 
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i. Timber1 or manufactured2.   

ii. Vandalism (particularly tagging) resistant. 

iii. Full-length bench. 

iv. Roof of sufficient strength to withstand snowplow throw from highway above.   

v. Electrical: Municipality will liaise with MOTT and concessionaire Miller-Capilano 
to source power from the Hydro drop at the northwest corner of the site.  
Proponent will install conduit from MOTT streetlight base for 3000 K lighting, on 
a dusk and off at 11 pm. 

vi. Easily replaceable (upon vandalism) 10’ pole for service provider route and 
schedule signage. 

vii. Innovative features such as wireless phone chargers, coat hooks, glass walls for 
sightlines, wind baffles, public Wi-Fi etc. are pluses. 

h. The sight/sound fence depicted in renderings will be installed by Municipality at a later 
date. 

 

i. Reusing existing components if possible, install approx. 36 concrete road barriers (CRB) 
to MOTT standards, including required taper pieces.   

j. Install heavy duty 4’ chain-link fence along line of existing barrier  

k. Paint: adjust fog and lane lines to provide bus pullout, a min. 1.50 m bike lane, a min. 
3.50 m traffic lane and a min. 0.50 m fog line at the east side berm.  Replace existing 
parallel pedestrian crossings with zebras.  Proposals must state the procedure used to 
eradicate existing lines to avoid ghost lines that under certain lighting conditions might 
create confusion.   

 
1 See the existing Lions Bay bus shelter at the Highway 99 southbound onramp at Kelvin Grove Way. 
2 See the existing Lions Bay bus shelter on Crosscreek Rd at the municipal campus. 
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l. Install traffic signs per design, including MOTT standard mounts and poles. 

m. Lay, shape and repair asphalt to MOTT standard. 

n. Landscape site (bark mulch, hydroseed, etc.).  Solid waste receptable will be supplied 
and placed by Municipality. 

o. Closeout, including providing input to as-built drawings (for Municipality account). 

 

3. SUBMISSIONS 

Proponents are invited to submit comprehensive proposals including: 

a. An introduction to their operating entity, its interest in the Project, and a summary of 
why it is qualified to undertake it. 

b. Qualifications of key team members.   

c. Recent reference projects pertinent to the Project. 

d. A timeline including milestones and key deliverables, demonstrating a realistic plan to 
complete the Project such that all grant funding claims can be submitted by Municipality 
by the March 31, 2026 deadline.   

e. An itemized cost estimate for the Project, including a breakdown of costs for major 
components, contingency plans, and cost-saving suggestions and recommendations. 

f. A plan on how quality and safety will be secured throughout the Project, including any 
certifications held.   

 

4. GENERAL INSTRUCTIONS 

a. Proposals must be received by email by the submission deadline to be considered.   

b. Request for Proposals is a method of procurement permitting discussions with 
proponents and revisions to proposals prior to award.  Municipality reserves the right to 
reject any or all proposals or request written clarification of proposals and supporting 
materials.  Discussion in person, by phone or by email may be conducted to clarify 
certain elements.  Proponents will be accorded fair and equal treatment with respect to 
any opportunity for discussion and revision.  During such discussions, information 
designated by a proponent as proprietary will not be disclosed to other proponents. 

c. While Municipality has made reasonable efforts to ensure the information in this 
Request for Proposals is correct, it is solely a guide and not guaranteed to be 
comprehensive or exhaustive.  Addendums will be posted on the municipal website and 
emailed to proponents who have registered an interest with the Public Works Manager 
(contacts above) or provided their contact details at the mandatory site meeting.  
Municipality assumes responsibility only for written material; no oral information 
provided by any party should be relied upon.   

d. Proponents are responsible for their own expenses in preparing a proposal, and for 
discussion if any.  Municipality will not be liable for claims for costs or damages incurred 
by the proponent in preparing a proposal, for loss of any anticipated profit in connection 
with any final contract, or for any other matter whatsoever.   
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e. All documents, reports, submissions, working papers and other materials submitted to 
Municipality shall become its sole and exclusive property and as such subject to BC and 
federal Freedom of Information legislation.  To request confidentiality, for example for 
proprietary information, proponents should submit a note with their proposal detailing 
specifics. 

f. “Immediate Relative” below means a spouse, parent, child, sibling or the same in-law, 
and “Principal” means a person with more than 10% ownership or control: 

i. For reasons of conflict of interest, proponent warrants that Municipality does 
not employ or contract its principals, officers, directors, agents or employees 
with authority to bind it, or such peoples’ Immediate Relatives. 

ii. For reasons of influence peddling, if any representative of proponent makes any 
representation or solicitation to any elected official, employee or contractor of 
Municipality with respect to a proposal, whether before or after the submission, 
Municipality shall be entitled to not accept it. 

g. A contract is formed only when Municipality issues a purchase order with terms as 
provided in APPENDIX D: EXPECTED CONTRACTUAL TERMS AND CONDITIONS. 

 
5. SELECTION PROCESS AND AWARD 

a. Municipality will notify all proponents whether their proposal has been selected or not, 
and feedback will be provided if requested. 

b. Municipality will evaluate proposals in private against the following criteria assessed at 
Municipality’s sole discretion:   

• Demonstrated grasp of the Project, professionalism of Proposal: 10% 

• Innovativeness, approach to bus shelter: 15% 

• Relevant experience: 25% 

• Proposed cost and Municipality’s confidence in it: 50%.
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APPENDIX A: DESIGN (NEXT PAGE) 
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APPENDIX B: MOTT PERMIT 
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APPENDIX C: PERMIT COVER NOTES 
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APPENDIX D: EXPECTED CONTRACTUAL TERMS AND CONDITIONS 

As opposed to the MMCD or CCDC contract typically used for large municipal projects, the Project will 
be awarded by purchase order under the following Terms and Conditions, with the successful proponent 
as Contractor. 

1. Release And Indemnification 

a. The Contractor hereby releases Municipality, its officers, employees, agents, and assigns 
from all costs, losses, damages and disbursements, including, but not limited to, those 
caused by personal injury, death, property damage, loss and economic loss arising out 
of, suffered or experienced by the Contractor, its officers, servants, agents and sub-
contractors in connection with their performance of the Services under this Agreement 
except to the extent such loss arises directly out of the negligence of Municipality. 

b. The Contractor shall take all precautions reasonably necessary to ensure the safety of 
the Contractor’s personnel and all persons employed, contracted, or sub-contracted by 
the Contractor to perform the Services. 

c. The Contractor shall be responsible for any applicable WorkSafe BC assessments relating 
to any work under this Agreement.  The Contractor must remain in good standing with 
WorkSafe BC and comply with all Workers Compensation Board legislation in the 
Province of British Columbia. 

d. The Contractor hereby agrees to indemnify and save harmless Municipality from and 
against all costs, losses, and damages (including, but not limited to, any and all third-
party claims, economic loss, damage to property, injuries, and death) arising from any 
errors, omissions or negligent acts of the Contractor, its officers, servants, agents, and 
sub-contractors in the performance of the Services under the Agreement. 

e. The Contractor’s release and indemnification provisions herein shall survive the 
expiration or termination of the Term of this Agreement. 

2. Insurance 

a. Contractor shall maintain commercial insurance in the following manner and amounts: 

i. Comprehensive general liability insurance covering at least $5,000,000 per 
occurrence for death, bodily injury or damage to property on an all-risk basis.  \ 

ii. Motor vehicle insurance covering at least $2,000,000 for the use or operation of 
all motor vehicles and trailers owned, leased, hired, or controlled used or 
operated in the performance of the contract. 

b. Insurance policies shall include: 

i. Municipality and its officers, employees, officials, agents, representatives, and 
volunteers as Additional Insureds. 

ii. Cross liability coverage, and waiver of subrogation or recourse against 
Municipality. 

iii. At least 30 days’ notice of cancellation or reduction in coverage, to be 
immediately delivered to Municipality by the insurer or Contractor for the 
duration of the Project. 

c. The insured be responsible for any deductibles or reimbursement clauses within a policy. 
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d. Contractor shall provide Municipality a current valid Certificate of Insurance prior to 
Project commencement evidencing continuous coverage.   

e. Municipality shall be under no obligation to verify that the coverage outlined is adequate 
for Contractor’s needs. 

f. Contractor shall require its sub-contractors to obtain insurance on the same terms. 

g. The foregoing insurance requirements shall not reduce the Contractor’s obligations to 
release and indemnify Municipality as outlined herein 

3. All Proposals shall be irrevocable and remain open for acceptance for at least 60 days after the 
date submitted. 

4. Personnel named in a proposal are expected to remain in their positions throughout the Project.  
If key personnel cannot continue fulfilling their role, suitable replacements must be accepted by 
Municipality. 

5. WorkSafe BC Requirements 

a. The Proponent must be registered and remain in good standing throughout the terms of 
the contract with WorkSafe BC and provide evidence of same. 

6. Workers Compensation Board 

a. The Contractor shall be deemed to be the Prime Contractor within the meaning of Part 3 
Division 3, Section 118 (1) of the Workers Compensation Act [RSBC 1996] Chapter 492.  
The Contractor shall have a written safety program in place that meets the requirements 
of Part 3 of the Workers Compensation Act and Part 3 of the WCB OHS Regulation. 

b. The Contractor’s attention is drawn to Part 20 of the WCB OHS Regulation.  Before 
starting construction work, the Contractor shall furnish the Workers Compensation 
Board with the written notice of the Project as required by the above-mentioned 
regulations with a copy to Municipality.  The notice shall state that the Contractor is the 
Prime Contractor. 

c. The Contractor shall ensure that all Workers Compensation Board safety rules and 
regulations are observed during the performance of this contract, not only by the 
Contractor but also by all subcontractors, workers, material suppliers, and others 
engaged in the performance of this contract. 

d. In addition, the Contractor is to complete a Form 30M33, issued by the Workers 
Compensation Board, relating to the operation of equipment or work being done in 
proximity to overhead power lines. 

e. Photocopies of the notice and the completed Form 30M33 form are to be delivered to 
Municipality. 

f. The Contractor shall indemnify Municipality and hold Municipality harmless from all 
manner of claims, demands, costs, losses, penalties, and proceedings arising out of or in 
any way related to unpaid Workers Compensation Board assessments owing from any 
person employed on the work by the Contractor, by its sub-contractors or by any other 
person doing or contracting to do all or any part of the work of this contract or arising 
out of or in any way related to a failure to observe safety rules, regulation and practices 
of the Workers Compensation Board, including any penalties levied by the Workers 
Compensation Board. 
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7. Ownership Of Materials and Copyright 

a. Any drawings, audio-visual materials, plans, models, designs, specifications, software, 
reports and other similar documents or products produced by the Contractor for the 
benefit of Municipality as a result of the Project (“Materials”) may be used by 
Municipality as it deems necessary. 

b. Materials shall be transferred and delivered by the Contractor to Municipality without 
further compensation immediately following the expiration or sooner termination of the 
Agreement, provided that Municipality may, at any time or times prior to the expiration 
or sooner termination of this Agreement, request delivery of all or any part of the 
Materials in which event the Contractor shall immediately comply with such request.  
Materials created electronically must be provided in an electronic format acceptable to 
Municipality. 

c. The Contractor hereby transfers ownership in and to the Materials and assigns to 
Municipality any patent or copyright in the Materials.  The Contractor agrees that title to 
the Materials is to be considered to have been transferred, and any copyright in the 
Materials is to be considered to have been assigned by the Contractor to Municipality 
upon its creation. 

d. The Contractor hereby waives, in favor of Municipality, the Contractor’s moral right in 
respect to the Materials.  The Contractor shall obtain in writing, from any other source 
used, all required approvals, assignments, waivers, including waivers of moral rights, 
releases of interest, and acknowledgments necessary to transfer ownership to any 
patent or copyright in the Materials to Municipality. 

e. The Contractor hereby represents and warrants that any portion of the Materials 
produced by the Contractor shall not infringe any patent or copyright of any other 
industrial or intellectual property rights, including trade secrets. 

8. Compliance with laws and resolution of disputes: the Contractor shall comply with all applicable 
federal, provincial, municipal, and regulatory laws, statutes, regulations, or bylaws.  These Terms 
and Conditions and all disputes arising out of or in connection with them or in respect of any 
defined legal relationship associated with or derived from them shall be governed by the laws of 
the Province of British Columbia. 
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