SAMPLE NOTIFICATION LETTER FROM APPLICANT TO AFFECTED HOUSEHOLDS
(NO POLLING REQUIRED)
[Applicant letterhead]
[date]
Dear Neighbours of [address of filming]:
[Applicant] has applied to the Village of Lions Bay (the “Municipality”) to film a [commercial, TV
special/series, movie-of-the-week, feature film] called [title] at [address of proposed shoot] on
[date(s)] during Daytime Filming Hours (7 am to 10 pm). Municipal facilities requested include:
[eg: street parking (from address to address), occupation of all or portion of the (name of)
parking lot, operation of fire hydrant, etc.]
The following is an outline of our proposed dates, times and significant Filming Activities:
[For Each Day and Date]
[Time period] – [List in point form all details of any potential disruptions or other relevant
activity, including whether scenes are indoors or outdoors, lighting, traffic control, noise,
stunts, special effects and parking)]
The Applicant and the Municipality recognize that there are sometimes inconveniences
associated with a location shoot, but we are working hard to ensure that your day-to-day
schedule is not disrupted and any impacts are minimized to the extent possible.
If you have any questions or concerns about this location shoot, please contact the Village’s
Filming Liaison, Hayley Cook, at 604-921-9333, ext.4 or accounting@lionsbay.ca within 7 days of
the date of this letter. The Village Manager will review all resident feedback from Affected
Households in considering whether to grant a Filming Permit for this application.
For further information about [name of Applicant] or [name of filming project], please contact
me at [phone number and email address] or [Production Liaison’s name, phone number and
email].
For general information about filming in British Columbia, or to comment on ongoing
productions in British Columbia contact Creative BC (formerly the British Columbia Film
Commission) at (604) 736-7997, or visit their website at www.creativebc.com
Yours truly,
[your name] [Applicant name]
[contact information]

