POLLING LETTER  
(To be Printed on Production’s Letterhead)  
(Date )  
 
Dear Neighbors of (location address – include Business Name if applicable),  
(Production company name) have applied to the Village of Lions Bay Film Permitting Department to film (Production title) at (location address) on (day/dates of filming). The Village of Lions Bay requires that we canvass the neighborhood to gauge support for this activity as it falls outside of the 3-day filming activity which requires Council support. 
Representatives, with production identification from our office, will be coming door to door in the near future to discuss any questions or concerns you may have regarding this filming request, and whether or not you support the proposed activity.   
If you prefer, you may call the Village of Lions Bay Film Coordinator, Karen Jeffery at 604-921-9333 ext 1004 or email kjeffery@lionsbay.ca to express your support or concerns about this work. Please be sure to include your name, address and phone number in the message. Upon completion of the poll, the Film Liaison for the Village of Lions Bay will present the results to Council for approval.  
The following is an outline of our proposed filming dates, times, locations, and significant action:  
Day/Dates of Set Up:  (replace sample examples below)
Date, and time 8:00am – 5:00pm 	Our set decorating crew will prepare the house for filming. The majority of the work will occur inside the home. However, some temporary landscaping will be installed in the front yard.  
Date and time 6:00pm – 11:00pm 	Our essential work trucks will arrive and park on (street name) between (address/street range) as well as several private driveways in the neighbourhood.  
Day/Dates of Filming:  
Date and time 7:00am – 9:00am 	Crew will begin to arrive in your neighbourhood. They will park at (location address) and will be transported to the filming location using shuttle vehicles.  
Date and time 9:00am – 8:00pm 	Filming of dialogue scenes will take place inside the residence.  
If you have any questions or concerns about how this filming might affect you, or will be unavailable to sign when we are polling in your neighborhood, please call me at (phone number), or email me at  
Sincerely,  
(Location manager name and contact info goes here) 
 

